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STEP 1.  Log in to the EH&S Job Hazards Analysis (JHA) system at  

 https://ehswprod.lbl.gov/ehstraining/jha/login.aspx 
 

 
 
 

 Use your LDAP username and 
Password to log in to the system.  

 You may log in without an LDAP 
if you know that you have not 
been given one yet.  Contact the 
Help Desk (486-4357) for 
assistance.  

 Note: You will not be able to 
complete the process until you 
have a valid LDAP username and 
password 

 
STEP 2.   To begin, select JHA  New JHA from the Main Menu 
 

 
 
 

 If you have already begun your 
JHA process, you can select to 
Modify or View from the JHA 
Main Menu item as well.  

https://ehswprod.lbl.gov/ehstraining/jha/login.aspx
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STEP 3.  Begin the Questionnaire by selecting your work location 
 

 
 

 Work locations determine site 
specific safety procedures and 
training. 

 
STEP 4.   Select any Work Groups that you belong to from the Work Group list for   
                 your division.  
 

 
 

 Work Groups are sets of pre-
analyzed hazard profiles and can 
be utilized to reduce the JHA 
process.   

 Ask your Supervisor or Work 
Lead which Work Groups you 
belong in.  
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STEP 5.  Read each question carefully to decide which items apply to your work.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Yes responses will create entries 
on your JHA for further 
discussion with your Supervisor 
or Work Lead 

 Some questions may be grayed 
out because the question was pre-
answered for you by a Work 
Group you selected.   

 
STEP 6.  When you have completed the Questionnaire, review your responses, and be  
                sure to click the Submit Questions at the bottom of the page. 

 

 
 

 Failure to submit question 
responses will result in having no 
individual work information in 
your Job Hazards Analysis.  This 
is an incomplete JHA.  

 
STEP 7.  After Submission of your responses, you can choose to:  
 

 Continue on with the JHA process 
 Review your question responses again 
 View Current training requirements 

 

 
 
 

 Note: Training required by the 
JHA will not show up on your 
Training profile until your JHA 
has been reviewed and 
Authorized by your Supervisor or 
Work Lead. Selecting your 
Training Profile at this point will 
not show training required by 
your JHA yet.  
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STEP 8.   A JHA consists of the Tasks, Hazards and Controls for your work.  The  
                 Analysis is broken into sections by selected Work Group(s) and Individual  
                 Work. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

. 

STEP 9.   Discuss all sections of the JHA with your Supervisor or Work Lead.  The  
                 document produced will be the Authorization for performing Work and  
                 should be tailored to your individual work.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 The JHA can only be edited by 
your Supervisor or Work Lead 

 

STEP 10.   Once agreement has been reached and your Work Lead has approved your JHA, 
      click the Approve button on your JHA to finalize your Work Authorization. 
 

 
 

 Remember you cannot approve of 
your Work Authorization until 
AFTER your Work Lead has 
approved. 

 Both Worker and Work Lead 
must approve before work is 
Authorized to begin.  

For more information and Frequently Asked Questions, access the JHA information site 
http://www.lbl.gov/ehs/jha/jhaqa.shtml 

http://www.lbl.gov/ehs/jha/jhaqa.shtml

